
Superior Court of California, County of San Bernardino
Victorville District – Civil Division 
14455 Civic Drive Victorville, CA. 92392
TRIAL REQUIREMENTS FOR DEPARTMENT V12
*** Litigants are required to provide one court reporter, at their own expense, for the duration of trial—commencing at the Readiness Calendar and continuing through the verdict—for each day the matter is in trial.***
Required documents to be presented to the Court at the Readiness Calendar, with service on opposing counsel pursuant to statute:
1. Motions in Limine, if any, in writing.
(See Kelly v. New West Financial Services, 49 Cal.App.4th 659.)
2. A complete JOINT witness list.
3. All exhibits shall be CONJOINT. This is a significant change and requires a meaningful meet and confer.
· Exhibits shall be numbered consecutively, beginning with Exhibit 1 and continuing through conclusion, with no duplicate exhibits.
· One unified exhibit set shall be submitted:
· Original for the Clerk
· One copy for the witness stand
· One copy for the bench
4. A JOINT statement of the case.
5. Jury instructions and verdict form:
· Jury instructions must be provided in two separate packets:
· Packet One: CACI 100 series and 200 series
· Packet Two: Starting again at the 200 series through conclusion
· Any specially requested instructions must be submitted in two formats:
· A working copy with supporting case or statutory authority
· A clean copy in proper CACI format, ready for submission to the jury
· Each packet of jury instructions and the verdict form must include a cover sheet containing only the case caption, with no firm identification, and clearly labeled in bold as either “JURY INSTRUCTIONS” or “VERDICT FORM.”
6. Depositions must be lodged on the date of Readiness. Counsel must also be prepared to satisfy any remaining financial obligations, including court reporter and jury fees, on the date of Readiness.
7. Subpoenaed documents do not automatically come to the courtroom. If documents have been subpoenaed and are needed for trial, counsel must notify the Clerk on the date of Readiness so arrangements may be made to bring them to the courtroom.
8. If the case resolves prior to the Readiness date, counsel is ordered to notify the courtroom clerk immediately so the trial dates may be made available to other matters. The Court will then issue a new date with sufficient time to effectuate the resolution.
9. Trial Brief (optional for jury trials).

ALL ITEMS LISTED ABOVE ARE MANDATORY, EXCEPT FOR THE TRIAL BRIEF, WHICH IS OPTIONAL FOR JURY TRIALS.
(See SBC Local Rule 411.)
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