IFHMB MEDIATION REQUEST FORM - Civil

Please email ADR@IFHMB.COM at least two weeks prior to your scheduled mediation date to receive a link to an online IFHMB Mediation Request Form to complete the required information below. 

The court will schedule the date and time of your mediation. Once IFHMB receives your contact information, we will forward a Zoom link within 24 hours of the mediation. Mediation request forms must be received by IFHMB at least 5 business days before the mediation date indicated on the notice from the court. Parties must contact the court to schedule a continuance if the mediation request is not submitted timely. Completed mediation request forms may be also be mailed to IFHMB - ADR, 3175 D Sedona Ct., Building D, Suite 2, Ontario, CA 91764. If you have any questions (or need to email completed form), please email: adr@ifhmb.com or call (909) 984-2254 ext. 105

1) Date of scheduled mediation:
2) Plaintiff  □	Defendant □

3) Case number:

4) Case title: 

5) Your party’s first and last name(s) including the Counsel of record (or pro per), your client, and any other participants for the mediation (e.g., adjuster, self-funded interpreter):

	
6) Your party’s email address(es) including the Counsel of record (or pro per), your client, and any other participants for the mediation (e.g., adjuster, self-funded interpreter):


7) Your party’s telephone number(s) including the Counsel of record (or pro per), the parties, and any other participants (e.g., adjuster, self-funded interpreter):


PHONE MEDIATION INSTRUCTIONS: If you only have a phone/cell phone
Please email or mail your mediation request form to IFHMB. IFHMB will call you before the mediation date and confirm contact details for the mediation. On the day of your mediation, please call the mediator at your designated time. Please remove any call blocking services on your phone (unless necessary for your safety) and answer any call you receive during the scheduled mediation period. You may receive a call saying “anonymous.” 

MEDIATION BRIEFS
Mediation briefs are not required.  If you choose to submit a mediation brief, the limit is 10 pages, including all photos and exhibits, and must be sent to mhill@ifhmb.com and amartin@ifhmb.com at least 5 days before the mediation. Briefs must be double-spaced.
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